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MEMORANDUM:-FGQFE:  Chairman, I} Career Service Baoerd

FROM: - o~ Chaievrnan, GBI Career Service Board
&W&UT‘ usrteriy Report of GBI Career Jervice Bosrd
REFERENGE: Memorandum from: the 2 ssistant to DD/I {(Admin)

Subject: Aeporting Activities of the Career
Services, dated !5 March (585

This Luazrterly Report of the OBl Career “ervice Board covers
the pericd from | October (95 through 3| December (%56,

=« Inthe period coveyed by this repors, the {oilow ng activities
of the 1Bl Carear service Beaxd took phct. ,

a. Mcam‘ "s .

Five mcéiﬁings of the Board were held.

‘ f?ewﬁ EHT

. ﬁrwedhiu for Filling DDJ/1 Vacancies

z) DD/L Netice i0-560-2 gatablishing procedures to be
foilowed in filling DD/I vacsncies at certain grade levels was the subject
of saversl Doard rweetings. Aa the result of Board dhcuqion. an Office
Notice was prepared and uwtd to all persops is UBL. (A copy of this
Notice is attachad to the originai of this Jpemorsndumm.) It was the con-
sensus of the Poard that persons in GBI should be assured, that the new

vagancy notice prpccdtum would aet operate ta prevent or hinder promeotion

possibiiities within the Qifice. The Board agreed to the inclugion of the
following in the Office Notice: It shail continue to be the policy of this
Mfice to [ill all OBl vecancies from ity pwn staff, inscfar a2 position
requirements, personal qualifications, and other factors permit. The
Board also developed procedures relating to interviewing, evaluating,

-~

and notifying persons norninated by other Offices for OUBI vacaacies.

({) The Career Service Board reviewed and approved three
appiications for nominat:ion tu vacancies announced by other DD/I Offices.
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6. Garser Pués:gg: Qutlines . ... - .

. The Carear Sprvice Board umgwoq sod dincusped CF
Mgnlatim 20w118 and ,D)Dll Naﬁso &5-;. ;ﬁw on Career Planaipg for
Individuais. The importance of proper. indoctrination of suparvisprs,
in advising peragus prepariag Carser ?gmnpge fJutlipes was stressed
in view of the procedurs gearing the preparation of the Lutling with the
submission of the Fitoess Report. As of 31 Decamgbar 1956, six .
Caresr Frefarence Outlines had been prapared by DAL arployses ig
grades GS5-i! and “id, u;d had bocn reviewad and im'tarchd by the
Career Service Board

4. ulf“ .,uecr “mtf |

The Career Service Board reviewed Careay Staff
appiications for three OBl empioyees and recommended &1 three
for membership. Three empioyees were notified of merbsrsbip
io the Caveer Stalf, bringing the tutal pumber of Career Staf{f members
in the Lffice of Basic Inteiligence to .m. as of 3. December i956.
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